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mas it relates to "Holiday Pay" for contract employees. Since there appears

o sation at twice his regular hourly pay rate.

B (a) His regular hourly pay rate for each hour

[ for the workweek. 25X1

CROSS REFERENCE TO DISPATCH SYMBOL AND NUMBER DATE

1. We have received several requests for clarification of paragrsph 5 of

confusion on this point, the following additional information is offered for
your guidance.

2. If a contract employee, whether full-time or part-time, has a regularly
scheduled tour of duty (i.e., pre-established workdays and duty hours within the

workweek when he 1s required to be on duty regularly) and an holiday coincides
with one of his regularly scheduled workdays, he is entitled to compensation for that
day in accordance with the following: 25X1

a. If he performs no actual work on that day, he is entitled to
compensation at his regular pay rate for the number of hours which his
schedule prescribed for him to work on that day.

b, If he is directed to (and does in fact) work on that day, his
amount of compensation 1s dependent upon whether the directed hours of
duty fall within or outside of the duty hours which his regular schedule
prescribed for him to work on that day, and is determined as follows:

(1) For each hour of directed work which falls within
his regular duty hours for that day, he is entitled to compen-

(2) For each hour of directed work which falls outside
o.f his regular duty hours for that day, he is entitl
compensation at:

which does NOT cause his total hours to exceed 4O
for the workwsek; or

(b) One and one-half times his regular hourly
pay rate for each hour which is in excess of LO hours

25X1
3. The provisions of pzm apply only to :k\olidays. If a local
holiday (which is not also a holiday) falls on a contract employee'
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regularly scheduled workday, hs is entitled to compensation at his regular pay rate for
the number of hours which his schedule prescribed for him to work on that day, regard-

less of whether he performed duties during those hours or was excused from duty by his

superior,

L. A contract employee who doss NOT have a regularly scheduled tour of duty is
considered to be in a when-actually-employed (WAE) status, Any individual employed on
a WAE basis is entitled to compsnsation at his regular pay rate only for the number of
hours actually worked, regardless of whether the hours worked fall on enJhn ‘l'wliday
or whether the total number of hours in a given workweek exceed forty, ce, a con=-
tract employee on a WAE basis is not entitled to overtims compensation or to premium

pay for holiday work, 25X1
25X1
5. The following examples show the application of these rules ect the
method of computing the pay for a contract employee who works on an oliday:
EXAMPIE A

Mrs, A is a contract employee, working as a Clerk-Stenographer at a
rate of $2.L40 per hour. Because of other responsibilities, she can work
only on a partetime basis, She agrees to work 20 hours per week, with
regularly scheduled working hours of 0800 to 1200, Monday through Friday.

In one particular week, Mrs. A starts off by working her normal tour
on Monday, On Tuesday, however, she had to take her baby to the doctor
during the morning, so she took four hours ammual leave and then worked
four hours durine the T.ftemoon. Wednesday was again a normal tour,
o5xq Thursday was holiday so she had not planned to work; at mid-
morning, however, she was requested to report for duty, and she worked
four hours. On Friday she worked her nommal tour and was then asked to
come back to work after lunch to help finish a rush project. As a
result, a tabulation of her actual work performance looks like this:

Monday 0800-1200 L hours
Tuesday  1300-1700 L hours
Wednesday 0800-1200 4 hours
Thursday  1000-1400 L hours

Friday 0800-1200 & 1300-1700 8 hours
TOTAL 2L hours of actual work

Mrs. A's compensation for that week is based in part on hours of
actual work performed and in part on hours in a duty status, and is

Tgured as follows:
No, Hours Hrly, Rate Amount Remarks

Monday 0800-1200 k $2.L0 $ 9.60 Regular Tour
Tuesday 0800-1200 L 2,40 9.60 Annual leave
" 1300-1700 L _ 2,40 9.60 Straight-Time Pay
Wednesday 0800-1200 L 2.40 9.60 Regular Tour
Thursday  0800-1000 2 2,40 L4.80 Time Off with Pay
Due to Holiday
(see para 2.,a. above)

" 1000-1200 2 L.80 9.60 Double-Time Pay for
Work on Holiday
(see para 2.b,(1)
above)

" 1200-14400 2 2.40 L.80 Straight-Time Pay
(see para 2,b.(2)
aboveg

Friday 0800-1200 L 2,40 9.60 Regular Tour
" 1300~1700 L 2.0 9.60 Straight-Time Pay

: %
TOTAL 30 Hours TOML $76.80 Gross Pay
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Thus, Mrs. A performs actual work for 2L hours but is in a dut
status for 30 hours, The 6 extra hours consist of L hours of annﬁ
Teave and 2 hours time off with pay on a holiday. No overtime work
or rate is involved since Mrs. A was not in a duty status for more
than 4O hours during the week.

EXAMPIE B

Mr, B is a contract employee, working as a Clerk at a rate of
$1.93 per hour. He can work anly on a part-time basis, but agrees
to work 2l hours per week, with regularly scheduled working hours of
0800 to 1700 on Mondays, Wednesdays, and Fridays (which includes one
hour each day for lunchs. 25X1

In a particular week, an holiday falls on Tuesday. If
Mr. B works his regularly scheduled 2 hours, his gross compensation
comos to $46.32 ($1.93 per hour times 2L hours). He would not be
entitled to any extra compensation for the holiday, since it occurred
on a day when he was not scheduled to work, Further, if Mr. B works
his regularly scheduled 24 hours and in addition is directed to work
L, hours (0800-1200) on the Tuesday which is a holiday, his pay for
each hour worked on the holiday is figured at the straight-time rate
($1.93 per hour) rather than a double-time rate. The straight-time
rate is applicable because Mr. B's regular work schedule prescribes
that no duty is to be perfoarmed on Tuesday and, therefore, the hours
worked necessarily fall outside of his regular duty hours for that
day. (See paragraph 2.b.(2) above.),.. .

In another week, an  foliday falls on Wednesday., If Mr.
B does not perform any duty on that day, he is entitled to his
regular pay of $15.4li for the day ($1.93 per hour times 8 hours).
If he is directed to perfarm up to 8 hours of actual work on that
day between the hours of 0800 and 1700, he is entitled to compen-
sation at a rate of $3.86 (double-tims for each such hour worked,
(Note that he cannot be given double-time pay for more than 8 hours
on a holiday., In the event, that more than 8 hours are actually
worked, the time in excess of 8 hours is paid for at straight-time
or overtime rates, as appropriate.)

EXAMPLE C

Mrs, C is a contract employee, working as a Clerk-Typist at a
rate of $2.15 per hour. Circumstances preclude her working on a
full-time basis and she does not desire to be tied down with
speclified hours of duty. She agrees, however, that she will work
approximately 20 hours per week. Thus, Mrs. C is considered a WAE
employes, 25X1

During a given week an|  holiday falls on Thursday. If
Mrs., C does not perform any duty on that day, she receives no pay
for the day. If she is requested to report for work on the holiday
and she puts in U hours' work, she 1s entitled only to L hours' pay
at her straight-time rate of $2,15 per hour; she does not receive
any premium pay for having worked on an holiday,.

25X1
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